
Hazardous materials are often 
shipped off-site from a facility in 
either the form of a waste (e.g., 
waste coding inks) or even as a 

product (e.g., vinegar – a.k.a. Acetic 
Acid). When facilities prepare and 

offer these for shipment offsite, 
in any amount, employees who 

handle or prepare those materials 
are then subject to DOT Hazmat 

training requirements. This includes 
initial training within 90 days of 

employment, as well as recurrent 
training at least every three years. 

For more information on DOT 
training requirements, please 

refer to the following brochure,  
Hazmat Transportation Training 

Requirements, which provides an 
overview of those requirements 

found within 49 CFR 172 &
49 CFR 173.
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When Coronavirus (COVID-19) began shutting businesses down earlier this year, the perception was 
that society would be back up and running within a few weeks. Here we are, months later, and this 
virus does not seem to be going away. Companies have been forced to come up with safety protocols 
to assist with re-opening their businesses while protecting their employees. Even if your business 
never closed, you may be wondering if there is more you can do to mitigate the potential for the 
disease to strike. Based on existing guidelines from the U.S. Centers of Disease Control (CDC), 
Occupational Safety & Health Administration (OSHA), and other regulatory bodies, the following are 
Hixson’s top 10 best practices* for your workplace:

1. Employee Training. Provide employees with information related to the COVID-19 Employee 
Protection Plan for the facility.

2. Daily Employee Health Assessment. Employees and/or visitors should not be permitted to enter 
the facility with temperatures equal to greater than 100.4 degrees Fahrenheit as established by 
the CDC. Other symptoms include cough, shortness of breath, fatigue, muscle aches, headache, 
loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, and/or diarrhea.  

3. Protective Face Coverings. Provide protective coverings for the face. These may be N95 dust 
masks, cloth face coverings, face shields, etc. Note that N95 dust masks are considered a respirator 
by OSHA and therefore facilities using them must abide by the Respiratory Protection Standard 
requirements found at 29 CFR 1910.134. This standard varies depending upon whether the activity 
“requires” protection, or the respirator is provided for “comfort purposes” for the employee. Due to 
the shortage of the N95 respirators, OSHA has published an Enforcement Guidance Memorandum 
dated April 3, 2020 regarding temporary approval of N95 respirators in extended use, reuse, and 
out of date circumstances.  

4. Hand Sanitation Stations. Locate sanitation stations at the main entry points leading into the 
facility. Use a hand sanitizer that contains at least 60% alcohol.

5. Social Distancing. Keep employees at least six feet apart, as appropriate. Remember, some 
people may spread the virus that do not show any symptoms (asymptomatic). Caution tape has 
been a common solution for isolating tables, toilet stalls, etc.

6. Disinfect Common Items. Use bleach or sanitizing agents and thoroughly wipe down door 
handles, light switches, tables, counter tops, keyboards, phones, elevator buttons, faucet handles, 
toilets, and sinks several times per day.

7. Personal Hygiene Encouragement. Post signage reminding personnel to wash hands for at least 
20 seconds. Also remind employees to avoid touching their faces with unwashed hands.

8. Improve Building Ventilation. Consider the use of Ultraviolet Germicidal Irradiation (UVGI), 
filtration, or increase use of outside air within the facility’s air makeup system to help remove 
contaminants from the facility. 

9. Work from Home Program. To limit the number of potential contacts, have non-essential 
work performed from home. Leverage remote access to production systems for monitoring, 
troubleshooting, etc.

10. Return to Work after Illness or Exposure. Employees should remain isolated at home for 14 
days after last exposed to someone with the virus. For those that had the illness it will depend 
upon whether the case was symptom or medically confirmed illness. Refer to the COVID-19: CDC 
Guidance on Returning to Work guidance. 

Keep in mind: Under OSHA’s recordkeeping requirements, COVID-19 is a recordable illness, and 
employers are responsible for recording cases of COVID-19, if: (1) the case is a confirmed case of 
COVID-19, as defined by the CDC; (2) the case is work-related as defined by 29 CFR § 1904.5; and 
(3) the case involves one or more of the general recording criteria set forth in 29 CFR § 1904.7. For the 
latest CDC information on the COVID-19 pandemic please refer to www.cdc.gov/coronavirus/2019-ncov.

*Hixson does not guarantee that these best practices will prevent the spread of COVID-19; however these best 
practices may prove effective based on current guidance.
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